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	POST OF AREA MANAGER

(Argyll)

Job Description and Information for Applicants


 


THE ORGANISATION

Scottish Native Woods Aims are to :

· restore and expand Scotland's native woodlands

· raise awareness of native woodlands

· develop vibrant and sustainable links between woods and people
Emerging from Scottish Community Woods Campaign, launched in 1988, Scottish Native Woods was formally established in 1994 as a charitable company.  Scottish Native Woods pioneered native woodland initiatives in Scotland, and remains Scotland’s only national organisation solely involved with native woodlands. Working within local communities, Scottish Native Woods stimulates the restoration and expansion of our remaining native woodland resource. The main focus of activities is in the Highlands, where such woods predominate. Scottish Native Woods employs a total of 10 staff, split between the charity and the wholly owned trading subsidiary SNW Trading Ltd. The post advertised will be based in Argyll.

Scottish Native Woods is a team organisation, with a well-developed decision making process, based on transparency, participation, and consensus-building.  Opportunities to pursue its aims and objectives vary across the country.  Accordingly, Managers enjoys and are encouraged to develop a high degree of autonomy.  In addition, all staff are encouraged to participate fully in decisions on the organisation’s policies and development.  

Scottish Native Woods does not own any land itself. Native woodland restoration is encouraged through providing support services to landholders and managers.  This covers all stages of bringing native woodlands into management, including (as required) surveys, management proposals and plans, woodland grant schemes, overseeing contractors, and ongoing monitoring. These activities are delivered through our trading company.
These services are linked to promoting the wide ranging benefits of restoring and expanding native woodlands.  These benefits include shelter and improved grazing, community engagement, game, freshwater fisheries, tourism, and value-added woodland products.
POST OF AREA MANAGER, ARGYLL
JOB PURPOSE

This post has a focus on providing woodland management advisory services and support to small rural businesses. The benefits of native woodland management will be illustrated through demonstration events and publicity.
You will deliver the Woodland Trust PAWS project and also develop and deliver other native woodland projects and restoration schemes.
KEY RESPONSIBILITIES

· Provide advisory services for landholders and managers including assessments, management proposals, management plans, SRDP and other grant schemes, overseeing contractors, and ongoing monitoring.

· Ensure continued delivery of existing income streams and take responsibility for generating new sources of project income.
· Ongoing liaison with native woodland landholders, managers, and appropriate organisations.

· Promote the services of Scottish Native Woods and the benefits of native woodland management through publications, targeted demonstration field events, seminars and talks, mobile displays, the media, and encouraging referrals and word of mouth recommendations.

· Produce progress reports on achievements against targets.

· Liaise with other Scottish Native Woods staff as appropriate.

· Contribute to Scottish Native Woods’ internal policy development, as appropriate.

· Contribute to Scottish Native Woods’ external policy activities, including representing Scottish Native Woods on regional/national committees,   as appropriate.

· Contribute to the development of new approaches to income generation, including working in partnership with other organisations.

LINE MANAGEMENT

The Manager will report to Scottish Native Woods Director.

	Selection criterion
	Essential
	Desirable

	Qualifications
	A degree or equivalent qualification in ecology, environmental or rural sciences or forestry.


	Membership of a professional body e.g. the Institute of Chartered Foresters or the Institute of Ecology and Environmental Management.

	Experience 
	4 years’ relevant experience in woodland management. 

Extensive experience and a proven track record in obtaining SRDP funding.

Extensive experience of financial and project planning and management.
	Experience of and success with other land management grants.

Experience of contract supervision for woodland management contracts.

	Skills/Knowledge
	Sound knowledge of Scottish native woodland ecology.

Full driving licence.

Well developed PC skills; familiarity with a range of programmes (MS Office, GIS) and with the use of email and the internet.

	Good knowledge of the geographical area covered by the post. 

Strong interest in and knowledge of rural development and the environment.

	Health
	
	Good degree of physical mobility.

	Social Skills and Abilities
	Excellent communication skills including: the ability to communicate clearly and persuasively to a range of audiences, from landholders to primary school children; skill in both written and oral presentation.

Sound organisational and planning skills; methodical approach; ability to maintain standards under pressure.

A high degree of commitment and enthusiasm, diplomacy and a good sense of humour.

Good team worker.


	Imagination, innovation and originality.


Summary of Terms and Conditions

	Location
	You will be expected to provide suitable office space within your home, which must be reasonably central within the post’s operational area.

	Salary Scale
	£24,000 - £27,000 

	Probationary period
	A probationary period of 6 months will apply.

	Travel and Subsistence
	You will need to provide your own car, insured for business use, for which a mileage allowance will be paid. Out of pocket expenses in connection with duties will be reimbursed.

	Pension
	Scottish Native Woods operates a Stakeholder Pension Scheme for its employees. After 6 months of service, Scottish Native Woods will, on request, contribute 5% of gross salary to this scheme. You may make additional voluntary contributions at any time.

	Hours
	37 hours per week excluding lunch breaks. Weekend and evening work may also be required on occasion. Flexi-hours may be worked, and arrangements for Time Off in Lieu are in place. 

	Holidays
	32 days per year, inclusive of public holidays, which can be taken in lieu. Further enhancements after 4 and 8 years’ service.


Full details of terms and conditions of employment will be provided as part of the Contract of Employment offered to the successful candidate. These include reference to Equal Opportunities employment, Sick Pay arrangements, Appraisal Procedures, Maternity/Paternity leave allowances etc.

Equal Opportunities

Scottish Native Woods is committed to equality of opportunity and welcomes applications from all age groups and sections of the Community.

HOW TO APPLY

Written applications are invited by Thursday 17 November 2011.  

Applications should be made electronically and include the following:

· A covering letter 

· A completed application form
· Completed Equal Opportunities Monitoring Form 

Please email your application to: admin@scottishnativewoods.org.uk
Interview and appointment TIMETABLE

· Short-listed candidates will be contacted by Monday 21 November.
· Interviews will be held on Thursday 24 November.

· Reasonable travel expenses to interview, based on public transport rates, will be met.   

 

SCOTTISH NATIVE WOODS
EQUAL OPPORTUNITIES MONITORING FORM

Scottish Native Woods is committed to a policy of equal opportunities for its staff and applicants. In order to monitor the operation of this policy it is necessary to collect information on certain key characteristics of these groups. The data collected forms an anonymous, confidential statistical record used solely for the purpose of assessing the effectiveness of the policy. The information provided on this form is not made available to any selector. You will greatly assist us by completing this form.

	1. Sex



	I am female


	(
	I am male


	(

	2. Ethnic Group

	I am 
	White
	(
	Pakistani
	(

	
	Black-African
	(
	Bangladeshi
	(

	
	Black-Caribbean
	(
	Chinese
	(

	
	Black-Other
	(
	Other
	(

	
	Indian
	(
	Don’t know/prefer not to say
	(

	3. Disability
I have a long-term health problem or disability which affects the kind of work I can do

	I have a long-term health problem or disability which may affect the kind of work I can do.

	Yes
	(
	No
	(

	4. Age

	My date of birth is
	Day:
	Month:
	Year:


	Thank you for providing this information. Please return this form together with your completed application to admin@scottishnativewoods.org.uk


